BO GIAO DUC VA PAO TAO
TRUONG PAI HOC CONG NGHE MIEN PONG

Pong Nai, nay 30 thang 10 nam 2021
QUY TRINH QUAN LY BANG PIEM

MUC PiCH

Quy trinh nay nham thdng nhét cach thac thuc hién cong tac quan ly diém tai
truong Pai hoc Cong Nghé Mién Pong.
PHAM VI AP DUNG
Quy trinh nay c6 lién quan dén cac don vi sau day:

1. Phong Khao thi — Bam bao chit luong;

2. Khoa/Bo mén;

3. Giang vién.
TAI LIEU THAM KHAO
Cian ctr Quyét dinh s6 103/QD-DHCNMPD ngay 01 thang 7 nim 2021 cua Hiéu
truong Truong Pai hoc Cong nghé Mién Pong vé viéc ban hanh quy ché dao tao
trinh d6 dai hoc theo tin chi;
Cin cir Quyét dinh s6 153/QD-PHCNMP ngay 21 thang 10 nam 2021 cta Hiéu
truong Truong Pai hoc Cong nghé Mién Pong Vé viéc ban hanh Quy dinh vé to
chuc thi két thic hoc phan.

NOQI DUNG

PON VI THUC | THOI GIAN

BUOC | NOI DUNG CONG VIEC HIEN THUC HIEN

Ban giao bang diém qua
trinh Cham nhét 07

Khoa ban giao bang diém qué L noav sau khi
1 trinh, bang diém moén thuc Glang vien kgéti/hQC hoc

hanh cho phong KT-DBCL phan

theo ding quy dinh.

Nhap diém qua trinh lén

phan mém quan ly hec vu Cham nhit 03
5 Phong KT-DBCL nhép cac| Phong KT-DBCL ngay sau khi

bang diém da nhan Ién phan Khoa nop bang

mém quan ly hoc vu theo quy diém qué trinh

trinh nhap diém.




BUOC

NQI DUNG CONG VIEC

PON VI THUC
HIEN

THOI GIAN
THUC HIEN

Luu trir bang diém qua trinh
Phong KT-BBCL luu bang
diém qua trinh, bang diém mon
thuc hanh vao bia hd so theo
tung 16p.

Phong KT-BBCL

Cham nhat 03
ngay sau khi
diém duoc
nhap 1én phan
mém

Xét didu kién dy thi va in
danh sach thi

Cian ct vao bang diém qua
trinh, Phong KT-BBCL xét
diéu kién du thi va in danh
sach thi két thic hoc phan.

Phong KT-BBCL

Cham nhit 03
ngay truoc
ngay thi

T6 chic thi két thac hoc
phan
Phong KT-DBCL t6 chac thi
két thic hoc phan theo quy
trinh,

Phong KT-BBCL

Theo lich thi

Toé chiec cham thi két thic
hoc phan

Phong KT-BBCL t6 chic
cham thi két thic hoc phan
theo quy trinh.

Phong KT-BBCL

Sau khi hoan
thanh bu6c 5

Nhap diém thi

Phong KT-BBCL nhap diém
thi vao danh sach thi (bang
diém thi) va nhap diém lén
phan mém quan Iy hoc vu theo
quy trinh nhap diém.

Phong KT-BBCL

Cham nhét 14
ngay sau khi thi

Luru trir bang diém thi

Phong KT-BDBCL luu trit bang
diém thi vao bia hd so theo
tung 16p (luu kém véi bang
diém qua trinh cia mon hoc).

Phong KT-BBCL

Sau khi hoan
thanh budc 8




V. SODPOLUUTRINH

A\ 4
Khoa ban giao bang diém qué trinh cho
phong KT-BBCL

y
Phong KT-PBCL nhap diém qua trinh 1én
phan mém

A\ 4
Phong KT-DBCL luu bang diém qua trinh
vao bia hé so theo tirng 16p

A 4
Phong KT-DBCL xét diéu kién dy thi va
in danh sach thi két thac hoc phan

Y
Phong KT-DBCL t6 chirc thi két thic hoc
phan

\ 4
Phong KT-BBCL t6 chirc cham thi két thiic
hoc phan

A 4

Phong KT-BBCL nhap diém thi

y
Phong KT-DBCL luu trir bang diém thi vao
bia ho so theo ting 16p

\4
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