BO GIAO DUC VA PAO TAO
TRUONG PAI HOC CONG NGHE MIEN PONG

Pong Nai, nay 30 thang 10 nam 2021
QUY TRINH TO CHUC THI KET THUC HQC PHAN

MUC PiCH

Quy trinh nay nhiam thdng nhit cach thic thuc hién cong tac to chic thi két thac
hoc phan dung voi cac Quy dinh cua Bo GD&PT tai truong Pai hoc Cong nghé
Mién Déng, nham danh gia ding ning lirc va két qua hoc tap cua sinh vién.

. PHAM VI AP DUNG

Quy trinh nay c6 lién quan dén cac don vi sau day:

1. Phong Khao thi — Bam bao chat lwong;

2. Phong DPao tao dai hoc — Nghién ciru khoa hoc va Hop tac quéc té;
3. Phong Tai chinh ké toan;

4. Phong Quan 1y co so vat chat — Cong nghé thong tin va Thu vién;
5. Khoa/Bo mon.

111. TAI LIEU THAM KHAO

1.

Cian ctr Quyét dinh s6 103/QD-DHCNMPD ngay 01 thang 7 nim 2021 cua Hiéu
truong Truong Pai hoc Cong nghé Mién Pong vé viéc ban hanh quy ché dao tao
trinh d6 dai hoc theo tin chi;

Cin cir Quyét dinh s6 153/QD-PHCNMP ngay 21 thang 10 nam 2021 cua Hiéu
truong Truong Pai hoc Cong nghé Mién Pong vé viéc ban hanh Quy dinh vé to
chuc thi két thic hoc phan.

NOQI DUNG

PON VI THUC | THOI GIAN

BUOC | NOI DUNG CONG VIEC HIEN THUC HIEN

Xay dwng ké hoach thi

Phong Dao tao dai hoc xay
1 | dung ké hoach thi va céng b
lich thi cho nguoi hoc, gui toi
cac don vi lién quan.

2 tuan trude

Phong Dao tao dai ngay thi dau
hoc tién cua moi

hoc ky




BUOC

NQI DUNG CONG VIEC

PON VI THUC
HIEN

THOI GIAN
THUC HIEN

Nép dé thi

- Pé thi két thuc hoc phan c6
thé lay tr ngan hang dé thi
(NHDT) hoac do giang vién
phu trach hoc phan hoic nhom
giang vién dugc phan cong ra
dé thi, Truong Khoa, BO
mon/Giam ddc chwong trinh
phé duyét

- Thoi gian nop dé thi, dép an
da duoc niém phong vé Phong
KT-bBCL truéc ngay thi it
nhat 07 ngay

Phong KT-BBCL,
Khoa/Bo mon,
Giang vién

Trudc ngay thi
it nhat 07 ngay

In danh séch thi va chuan bj
tui bai thi

Phong KT-BBCL in danh sach
nguoi hoc du diéu kién du thi,
chuan bi tdi bai thi, bién ban
mé dé, gidy thi, gidy nhap.

Phong KT-BBCL

Trudc ngay thi
03 ngay

In sao dé thi

Phong KT-BBCL t6 chic boc
tham dé thi hoic to hop dé thi
tir ngan hang dé thi cta Truong
va ban giao dé thi cho t6 in sao
tién hanh in sao, dong goi,
niém phong; dam bao kip thoi,
chinh xac, bao mat.

Phong KT-bBCL,
T6 in sao dé thi

Trudc ngay thi
03 ngay

Phan céng can bg coi thi
Phong KT-BBCL 1ap danh
sach can bo coi thi, trinh Ban
Giam hiéu phé duyét va gui
lich thi cho can b coi thi.

Phong KT-BBCL

Trudc ngay thi
it nhat 07 ngay

Xir ly phéach

Phong KT-BBCL thyc hién
viéc danh phach, roc phéach,
niém phong tui bai thi va tai
phach theo quy trinh lam
phach.

Phong KT-BBCL

Cham nhét 1a
03 ngay lam
viéc sau khi
nhan tdi bai thi
te CBCT




. . A a PON VITHUC | THOI GIAN
BUOC | NOI DUNG CONG VIEC HIEN THUC HIEN
Cham thi o
A I Cham nhat la
Ph_o ng. KT_DBC;L cfluyen cac Phong KT-bBCL, 10 ngay lam
7 bai thi hoc phan Ién phong N A LR g e
x S A s x Khoa/Bo mon, viéc ké tir ngay
cham va to chuac cham theo f LA A : .
R £ . Can bd cham thi thi
quy trinh cham thi.
Nhap diém thi A
Phong KT-DBCL nhp diém Ciza;“;hf;r:]a
8 thi I1én phan mém quan ly hoc | Phong KT-BBCL =+ Ng y .
X NP viéc ké tur ngay
vu theo quy trinh nhap diém )
. thi
thi.
Tong hop thanh toan kinh
phi 7 . ]
Phong KT-bBBCL tong hop, Ff)hhc‘?r?g'lg-c?ﬁﬁllz)‘
9 | lap danh sach va giri Phong Tai g © | Hang thang

chinh ké toan dé thanh toan thu
lao cho can bd coi thi va can
bd cham thi.

toan




V. SODPOLUUTRINH

A 4

Phong Pao tao xay dung ké hoach thi

\ 4
Dé thi dugc Iy tir ngan hang dé hoic Khoa tap
hop dé thi tir giang vién va nop vé Phong KT-
DbBCL

A
Phong KT-PBCL in danh sach nguoi hoc du diéu
kién du thi, chuan bi tdi bai thi

\ 4
Phong KT-PBCL t6 chtic in sao, dong goi va niém
phong dé thi

\ 4

Phong KT-BBCL lap danh sa&ch CBCT

A\ 4
Phong KT-DBCL thuc hién viéc danh phach, roc
phach, niém phong tui bai thi va tdi phach

A\ 4

Phong KT-PBCL t6 chirc cham thi theo quy trinh

v
Phong KT-DBCL nhap diém thi 1én phan mém theo
quy trinh

\4
Phong KT-BBCL lap danh sach gui phong Tai
chinh ké toan thanh toan thu lao cho cén b coi thi
va can bo cham thi

HIEU TRUONG

A 4
Két thic Vs S
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