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BO GIAO DUC VADAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC Déc lap - Tw do - Hanh phic
CONG NGHE MIEN DONG
$é: %52 /QP-PHCNMP ' Déng Nai, ngay M thdng &nim 2024
QUYET PINH

Vé viéc Ban hanh Quy dinh, Chwong trinh dao tao chufn diu ra K$ ning mém

dbi véi sinh vién trinh d¢ dai hoc ciia Trwdng Pai hoc Cong nghé Mién Péong
HIEU TRUONG TRUONG PAI HQC CONG NGHE MIEN PONG

Cdn cir Quyét dinh s6 2168/QD-TTg ngay 11 thang 11 ndm 2013 ciia Thii tudng
Chinh phii vé viéc thanh lgp Truong Pai hoc Cong nghé Mién Péng;

Can cit Nghi quyét s6 09/NQ-HPT ngay 01 thdng 07 ndm 2024 cra Hoi dong
truong vé viéc ban hanh Quy ché Té chire va Hoat déng cua Truong Dai hoc Cong nghé
Mién Péng;

Céin cik Cong vin s6 2196/BGDDT ngay 22 thing 04 nim 2010 ciia Bé Gido duc
va Pdo tao vé viée "Hubng dan xdy dung va céng bé chudn dau ra nganh dao tao™;

Can ctr Quyét dinh sé 142/0P-DHCNMP ngdy 28 thdng 09 ndm 2021 cria Hiéu
truéng Truong Pai hoc Cong nghé Mién Déng vé viéc ban hanh Chudn dau ra cde
ngdnh dao tao hé chinh quy tai Truong Pai hoc Céng nghé Mién Pong;

Xét dé nghi cua Vién Sau dai hoc va Dao tao ngd'n han.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh, Chwong trinh dao tao chuén dau
ra K§ ning mém d6i véi sinh vién trinh ¢ dai hoc cta Trudng Dai hoc Cong
nghé Mién Pong. '

Pidu 2. Quyét dinh c6 hidu lye ké tir ngay ky va ap dung véi cdc khoa tuyén sinh tir ndm
2023. Céc Quy dinh trude day khac véi Quy dinh ndy déu duge bii bo.

Didu 3. Vién Sau dai hoc va Pao tao ng&;m‘ han, Lanh dao cac don vi va c4 nhén lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu Biéu 3;
- Luu: SDH-DTNH; HC-NS.




Ma hiéu:

M QUY DINH CHUAN PAU RA KY NANG [ (ST /0824 /M1
. MEM DPOI VOI SINH VIEN TRINH PQ | Ngiy ban hanh:
Ly PAIHOQC A4 /08/ 2044

Lan ban hanh: 02

i Ngudi phé
Nguoi bién soan Nguoi kiém tra 5 1Ap
duyét
Phan Nguyén Vinh Duy | Thai Thanh Thanh Trim Pham Van Song
Chitc danh Chuyén vién Phé Vién truéng Hiéu truong
Ky tén M
Ngay/thang/mim 26/7/2024 08/8/2024 12/8/2024

DANH SACH PON V], CA NHAN GIU TAI LIEU NAY

¢ Pon vi Bin géc/Bin sao | Ban cirng/Bin mém
Bén ciing
1 | Ban Giam hiéu Béan sao .
Ban mém dang file.PDF
) Ban ctng
2 | Phong HC-NS Ban goc .
Ban mém dang file. PDF
) Ban clrng
3 | Vién SDH-DTNH Bén goc .
Ban mém dang file. PDF
4 | Cac Phong/Khoa/ Trung tdm | Ban sao Ban cirng




M3 hiéu;

M QUY DINH CHUAN PAU RA KY NANG |89 -(STN /0%94/ MIT
s MEM DOT VOI SINH VIEN TRINH PO | Ngay ban hanh:
P aray " PAI HQC 4 /0% /2044

Lan ban hanh: 02

QUY PINH
Chuin diu ra K§ ning mém dbi véi sinh vién trinh d¢ dai hoc cia
Tru-(mg Dai hoc Cong nghé Mién Pong

(Ban hanh kém theo Quyét dinh sé ) 351/0P- PHCNMP ngay A4 thing § ndm 2024
cua Hiéu truéng Truong Pai hoc Cong nghé Mién Dong)

Diéu 1. Pham vi diéu chinh va dbi twong ap dung

1. Vén ban nay quy dinh yéu ciu vé chuin ddu ra K§ ning mém dbi véi sinh vién
trinh d§ dai hoc (sau day viét tit 13 sinh vién) cia Trudng Pai hoc Céng nghé Mién
DPong (sau diy goi tit 1a Truong).

2. Chuén dau ra K§ ning mém duoc ap dung khi xét cong nhén tdt nghiép va cép
bﬁng cho sinh vién.

3. Quy dinh nay 4p dung cho sinh vién thude cée chuong trinh dio tao trinh do dai
hoc ctia Truong tuyén sinh.

Diéu 2. K§ ning mém va Chudn diu ra K§ ning mém

1. K§ nang mém (soft skills) Ia nhiing k§ ning quan trong trong cudc sdng con
ngudi nhu: ky ning séng, giao tiép, thuyét trinh, Ianh dao, 1am viéc nhém, quan ly thoi
gian, sang tao, ddi méi, . glup con nguoi tu duy va twong tac véi1 nhau phuc vu chd
cong viéc. Sinh vién dugc trang bi k¥ ning mém c6 kha nang Gmg xur, nhay bén véi cong
viéc va gidi quyét khé khin mét céch nhanh nhit c6 thé, han ché téi da nhitng rii ro
cong viéc, dong thoi phét huy hét nhlmg kién thirc chuyén mén va nghiép vu da dugc
dao tao trong nha trudng. K§ ning mém khong phai 1a k§ ning chuyén mon/k§ thuét.

2. Chuan diu ra ky ning mém déi véi sinh vien thude céc chuwong trinh dao tao
trinh d§ dai hoc chinh quy cua Truong bao gdm céc k¥ nédng sau day:

0 Ky ning Thoi lwgng
STT | Nhém ky niing tin . t".‘t)
chi oc (tie
rvid LT)
lam vige Quén Iy thoi gian 10
-

3



Ma hiéu:

M QUY PINH CHUAN PAU RA KY NANG  |Qb -CSTN /0344 /T
. MEM POI VOI SINH VIEN TRINH PQ | Ngay ban hanh:
m""}mﬁ;ﬁﬁnm P AI HQC 14 f 0% / 2'024
LAn ban hanh: 02
Lam viéc nhom 10
2 Giao tiép g xit 10
\ (LT) ‘ ,
5 Truyén dat, Giao Thuyét trinh 10
tiép, Ung xir
Tim viéc va chinh phuc nha 10
tuyén dung
Do6i méi sang tao va 2 Twduy sing tg0 10
3 . (LT)
khéi nghigp Khéi nghiép 20

3. Trong qua trinh ddo tao, tiry theo quy dinh vé chuin diu ra cta Truon g cho timg

kho6a hoc va nhu ciu thuc tién cia ngudi hoc vé dao tao k§ ning mém, Truong sé diéu

chinh va b6 sung mét so ki ndng mém khéc.

Piéu 3. Muc tiéu

e S
£ D!G

1. Muc tiéu chung: 7/

Gitp sinh vién ndm bét duge 1y thuyét co ban va thye hanh céc k§ ndng mém cin
thiét phuc vu cho viée hoc tap, thuc hién cong viéc, phét trién ban than va dong g0p vao
sir phét trién ca td chic va xa hoi

2. Muc tiéu cu thé:
- Trang bj c4c k¥ ning mém thiét yéu cho sinh vién.
- HO trg sinh vién phét trién tiém ning ban than

- Dinh huéng nghé nghiép va tb chirc cho sinh vién tim hidu vé& nhu ciu ciia nha
tuyén dung.

Diéu 4. Cong nhan dat chuin diu ra Ky ning mém

1. Sinh vién dai hoc chinh quy dugc cong nhén dat chudn diu ra k§ ning mém khi
hoan thanh cac khéa chuan dau ra k§ ning mém véi két qua dat.

2. Céc truomg hop dic biét khac do Hiéu trudng quyét dinh.

Diéu 5. T6 chire dao tao




Ma hiéu:

M QUY PINH CHUAN PAU RA KY NANG |8 - CSTN /004 /(T
— MEM DPOI VOI SINH VIEN TRINH PQ | Ngdy ban hanh:
e PAI HQC A4 )08 /1024

Lan ban hanh: 02

1. Vién Sau dai hoc va Pao tao ngén han cép nhat danh muc céc 16p k¥ ning vao
phin mém va té chirc, théng béo cho sinh vién dang ky, bé tri thoi khéa biéu, moi giang
v cdp chiing chi/chting nhén hoan thanh khéa hoe cho sinh vién.

2. Doan thanh nién, hdi sinh vién thanh 18p céc cau lac by k¥ ning va hd trg cong
tic tb chirc 16p k§ ning mém. T4 chirc cac hoat ddng ngoai khéa dé sinh vién rén luyén
va trau dbi c4c k§ ning mém da hoc.

3. Céc Khoa, Gidm doc chwong trinh dao tao, ¢6 vén hoc tap co6 trach nhiém phf‘)
bién va giai thich cho sinh vién vé sy can thiét va nhimg loi ich ciia viée hoe céc 16p ky

nang mem.

4. Giang vién giang day la nhimg chuyén gia c6 chuyén mon dao tao k§ ning,
ngoai hinh ndng ddng; c6 kinh nghiém vé thue tién trinh bay nhu: Lanh dao phong nhan
s, ngudi hudn luyén cho cac doanh nghiép, céc trainer, nhitng ngudi giang day, t chire
cac khoa hoc ky hé quén ddi cho hoc sinh, sinh vién; cac thi linh céng tac Poan - Hoi
chuyén t6 chirc cng téc huan luyén ciia Tinh/Thanh doan, Tinh/Thanh hoi; nhitng ngudi
huéng dan nghiép vy, ky ning su pham,...

Diéu 6. Hi¢u Iyre thi hanh va t§ chire thwe hién

1. Quy dinh nay c6 hiéu Iuc thi hanh ké tir ngdy ky va 4p dung cho céc khéa tuyén
sinh dai hoc cua Trudng. '

2. Vién Sau dai hoc va Pao tao ngﬁn han, Trudng cac Phong, Khoa, cic don vi, c4
nhén ¢6 lién quan va sinh vién trinh d6 dai hoc ctia Trudng chiu trach nhiém thi hanh
quy dinh nay.

3. Trong qué trinh thuc hién, néu c¢6 van dé phét sinh cn diéu chinh, bd sung, cic
don vi, c4 nhan phan 4nh vé& Vién Sau dai hoc va Pao tao ngén han dé téng hop, bio
céo, d& xuét Hiéu trudng xem xét, Quyét dinh./.




BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp — Tw do — Hanh phic

TRUONG PAI HQC

CONG NGHE MIEN DONG

CHUONG TRINH KHUNG

A A - A Ae __re w A N A . -
Chuan dau ra Ky ning mém doi véi sinh vién trinh d¢ dai hoc cua

Trtro‘ng Bai hoc Cong nghé Mién Pong

(Ban hanh kém theo Quyét dinh s6 351/QD- PHCNMD ngay/[4 thdng 8 nam 2024 cua
Hiéu truong Truong Dai hoc Cong nghé Mién Déng)

Nhém k§

STT S

So
Tin
chi

s6
tiet

Ké
hoach
dao
tao

Noi dung

Thoi

Iwgng
(tiét)

Tu duy hoc
1 tdp va lam
viéc

30

Tu duy
phan bién

- Phan tich va danh gid
thong tin mdt cach chinh
Xac.

- X4y duyng va trinh bay lap
ludn mot cach logic va ro
rang.

- Nhan dién va khiic phuc
cac 18i tw duy trong céc tinh
hubng cu thé.

10

Quan ly
thoi gian

- Thiét 1ap va theo dudi muc
tiéu SMART mot cach hiéu
qua

-Ap dung cac k¥ thuat quan
ly thoi gian dé cai thién hiéu
sut hoc tap va cong viéc.

- Str dung cdng cu quan ly
thoi gian va di pho6 véi tri
hofin va cing thing.

10

Lam viéc
nhém

- Giao tiép va hop tac hiu
qua trong nhom, phin chia
vai trd va trach nhiém

- Giai quyét xung dot va ra
quyét dinh nhém mdt cach
hop ly

- K¥ nang xdy dung va duy
tri dong lyc nhém, dong

10

Nam 1
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thoi danh gia hiéu qua lam
viéc nhom.

Truyén dat,
giao tiép, ing
XU

30

Giao tiép
ung xu

- Céch dung tir ngft truyen
dat y kién, ctr chi, quy tic
ung xtr phu hop va kha
nang tao an twong
- Cach ling nghe tich cue,
kha ning thau hleu sdu xa
va phan hoi tinh té ctia mot
nguoi

Hleu va ap dung 6 nguyén
tac ¢ ‘vang” trong giao tlep
ung xu.

10

Thuyét
trinh

- Lua chon, 1én kich ban
bai thuyét trinh phit hop

- Thiét ké slides theo tiéu
chuin

- Xir Iy tinh hudng trong
thuyét trinh

- Céc cbng cu hd trg thuyét
trinh hiéu qua

10

Tim viéc

va chinh

phuc nha
tuyén
dung

- Viét CV cho béan than
dung tiéu chuén

- Xac dinh cong ty phu hop
v61 muc tiéu phat trién
nghé nghiép

- Rén luyén k¥ nang tra 1oi
phong véan chuyén nghiép

10

Nam 2

A= r s r
D061 moi sang
tao va khoi
nghiép

30

Tu duy
sang tao

- Nam duoc kién thirc ve tu
duy sang tao

- Vén dung cic phuong
phép tu duy sang tao

- Kich thich va trau ddi tu
duy sang tao

10

Khéi
nghiép

- N&m bit dugc kién thire
va tinh than khéi su kinh
doanh;

- Thuc hién, trinh bay dugc
du 4n khéi nghiép

20

Ném 3
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TRUONG PAI HQC CONG NGHE MIEN DONG
MIT UNIVERSITY VIETNAM

MIEN DONG Diachi:  Qudcld 1A, KP Trin Hung Pao, Thi tran Dau Gidy, Huyén
1 Théng Nhit, tinh Dong Nai, Viét Nam.
Dién thoai: (02513) 772 668 Tax code: 3602501 753
Website: www.mit.vn Fanpage: fb.com/mituniversity
PE CUONG CHI TIET

HOC PHAN: KY NANG TU DUY HQC TAP VA LAM VIEC

1. THONG TIN CHUNG
Tén hoc phin (tiéng Viét): K¥ NANG TU DUY HQC TAP VA LAM VIEC
Tén hoc phén (tiéng Anh): SKILLS FOR LEARNING AND WORKING
M3 mdn hoc: KNMO1
Khoa/B m6n phu trach: Vién Sau dai hoc va Pio tao ngin han
Giang vién phu trach chinh: PGS.TS. Pham Vin Song

0y

Email: songpv(@mit.vn
S tin chi: 02

86 tiét: 30

Tinh chét cua hoc phan: Bit budc

Hoc phén tién quyét: Khong

Céc yéu ciu ctia hoc ph'?in: Sinh vién trang bi tai liéu hoc tap
Ngon ngit giang day: Tiéng Viét



2. MUC TIEU MON HQC

Muc tiéu cua khéa hoc "K¥ nang Tu duy hoc tdp va lam viéc" la trang bi cho sinh vién nhitng
k¥ ning can thiét dé phat trién tr duy phan bién, quan Iy thoi gian hiéu qué va Iam viéc nhém
thanh cong. Sinh vién s& dugc hudng din cich phan tlch va danh gia thong tin mdt cach siu
sic, ap dung céc phucmg phéap quan ly thoi gian & t6i wru hoa hiéu suit hoc tdp va lam viéc,
cing véi kha ning 1am viéc nhém hiéu qua, giai quyét xung dot va duy tr dong luc nhom.
Khoa hoc khéng chi cung cip kién thirc Iy thuyét ma con tip trung vao thwe hanh va ing dung
thue té, gitip sinh vién tir tin va sin sang d6i mat v6i thach thirc trong hoc tap va méi trudng
lam viéc chuyén nghiép.
e Phat trién tw duy phan bién: Sinh vién ¢6 kha ning phén tich, danh gia va giai quyét
véan dé& mot cach hiéu qua.
e Quan Iy thdi gian: Sinh vién biét cach 1ap ké hoach va st dung tho1 gian hi€u qua
trong hoc tdp va cong viée.
¢ Lam viéc nhom: Sinh vién c6 k¥ nang giao tiép, hop tdc va giai quyét xung dot trong
moi treong nhoém.
3. CHUAN PAU RA CUA HQC PHAN (LEARNING OUTCOMES)

Ma Mo ta CDR hoc phan

CbR
Gl Tw duy phan bién
Gl.1 Sinh vién c6 thé phén tich va danh gia théng tin mot cach chinh xéc.
Gl1.2 Sinh vién xdy dung va trinh bay 1ap ludn mot cach logic va rd rang.
Gl.3 Sinh vién nhén dién va khic phuc cac 16i tur duy trong cac tinh hudng cu thé.
G2 Quan ly thoi gian
G2.1 Sinh vién thiét 1ap va theo dudi muc tiéu SMART mét cach hiéu qua.

G2.2 Sinh vién 4p dung cac k¥ thuit quan 1y thoi gian dé cai thién hiéu suét hoc
tap va cong viéc.

G2.3 Sinh vién sir dung céng cu quan Iy thoi gian va dbi phé véi tri hodn va cing
thing.

G3 Lam viéc nhom

G3.1 Sinh vién giao tiép va hop téc hidu qua trong nhém, phin chia vai trd va trach
nhiém.

G3.2 Sinh vién giai quyét xung d6t va ra quyét dinh nhém mét cach hop Iy
G3.3 Sinh vién c6 k§ ning xdy dung va duy tri dong lwc nhém, dong thoi danh gia
hiéu qua lam viéc nhom.

4. NOI DUNG HQC PHAN



Noi Dung

Tiét

No‘g‘li dung chi tiét

Chuén dau ra

I. K§ nang ftw
duy phan bién

1-2

Pinh nghia, tam ‘quan
trong va cac ycu td cu
thanh ctia tu duy phan
bién.

Sinh vién hiéu va mo ta céc khéi
niém co ban cia tu duy phéan
bién.

3-4

Ky thudt phan tich vén dé,
xdy dung va kiém tra ldp
luén; cach danh gia thong
tin.

Sinh vién c6 kha nang phan tich
va danh gia thong tin, xdy dung
lap luén logic.

5-6

Céhc 18i tw duy phé bién,
cch nhin dién va khic
phuc 15 tu duy.-

Sinh vién nhan dién va sira 16i tur
duy, 4p dung k¥ thudt dat cau hoi
phan bién.

7-8

Ap dung tu duy phan bién
vao gidi quyét van dé va
phan tich nghién ctru.

Sinh vién 4p dung tu duy phan
bién vao thue tién giai quyét van
de va nghién ctru.

9-10

Lam viéc nhém dé thao
ludn va phan bién cac
quan diém, cung cap va
nhan phan hoi.

Sinh vién 1am viéc nhém dé thao
ludn va phéan bién, nhén va cung
cap phan hoi hiéu qua.

II. K§ ning quan
ly thoi gian

11-12

Tam quan trong va loi ich
cua quan ly thoi gian, cac
nguyén tac co ban.

Sinh vién hiéu va mé ta céc
nguyén tic quan ly thoi gian hi¢u
qua.

13-14

Thiét lap muc tiéu
SMART, lap ké hoach va
phan bd thoi gian.

Sinh vién thiét lap muyc tiéu
SMART va 1ap k& hoach thoi
gian hop ly.

15-16

Céc k¥ thuat quan ly thoi
gian c4 nhin nhu
Pomodoro, Eisenhower
Matrix; thwe hanh ap
dung.

Sinh vién ap dung cac k¥ thuat
quan ly thoi gian ¢4 nhin vao
cdng viéc hoc tip va ca nhan.

17-18

K§ thuét quan ly thoi gian
khi lam viéc nhom va du

Sinh vién quan ly thoi gian trong
nhom va du an, phan cong cong

s 1°l
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Noi Dung

Tiét

~Noi duﬁg chi tiét

- A A
Chuan daura

an, phan bo cong viée va
trach nhiém.

viéc hiéu qua.

19-20

Phén tich két qua quan ly
thoi gian, diéu chinh ké
hoach va chién lugc.

Sinh vién phéan tich két qua va
diéu chinh ké hoach dé toi vu hoa
quan ly thoi gian.

II1. K¥ nang lam
viéc nhom

21-22

Tam quan trong cua lam
viéc nhém, céac loai nhom
va vali tro trong nhom.

Sinh vién hicu va mé ta cac yeu
to lién quan dén lam viéc nhom
va vai tro trong nhom.

23-24

K§ ning giao tiép hiéu
qua, hop tic va hd trg
dong doi.

Sinh vién giao tiép va hop tic
hiéu qua trong nhém.

25-26

Cac phuong phap quan ly
xung dot, gidi quyét vén
d@ va ra quyét dinh nhém.

Sinh vién giai quyét xung dot va
ra quyét dinh nhém mdt cach hop
1y.

27-28

Céc yéu t6 thac ddy dong
luc nhém, ki thudt duy tri
tinh thin 1am viéc nhom.

Sinh vién xay dung va duy tri
dong luc nhém, dam béo hidu qua
lam viéc.

29-30

Céc chi so danh gia higu
qua lam viéc nhém, tong
két va rat kinh nghiém.

Sinh vién danh gi4 hi€u qua lam
viéc nhom va tong két cac ky
nang hoc duge.

5. PHUONG PHAP GIANG DAY VA HOC TAP

Giang Iy thuyét: Cung cép kién thirc co ban va cac khai niém lién quan.

Thuwe hanh: Tap trung vao cac bai tap thuc hanh, tinh hué"mg thuc té va mb phong.
Théo ludn nhém: Khuyén khich sinh vién thao luan va giai quyét cic van dé nhom.
Panh gia: Kiém tra va dénh gia qua bai tip, du 4n nhom, va bai kiém tra/thwc hanh cudi

6. PANH GIA HOC PHAN

khoa.

- Piém danh gia qua trinh: 40% (tham gia 16p, bai tip, thao luan)
Piém danh gia cubi khéa: 60%




7. TAILIEU HQC TAP VA THAM KHAO

7.1.

7.2,

1.3

Tai liéu vé tw duy phan bién

1. Sach:

o "Critical Thinking: A Concise Guide" - Tracy Bowell va Gary Kemp
o "Thinking Critically" - John Chaffee
o "The Art of Thinking Clearly" - Rolf Dobelli

2. Bai bao va nghién ciu:

"The Role of Critical Thinking in the Learning Process" — Journal of
Educational Psychology

o "Critical Thinking: A Review of Theory and Practice" — Educational
Philosophy and Theory

3. Tailiéu trire tuyén:

o Critical Thinking Web
o The Foundation for Critical Thinking
Tai liéu vé ky ning quén ly thoi gian

1. Sach:

o "Getting Things Done: The Art of Stress-Free Productivity" - David Allen

o "Eat That Frog!: 21 Great Ways to Stop Procrastinating and Get More
Done in Less Time'" - Brian Tracy

o "Time Management for Dummies" - Laura Stack

2. Baibao va nghién ciru:

o "Time Management Practices and Their Impact on Job Performance" — Journal
of Management

o "Effective Time Management Techniques for Students" — Educational
Research Review

3. Tailiéu truc tuyén:

o MindTools Time Management

o The Time Management Ninja

L A A - - a A r
Tai liéu vé k§ ning lam viéc nhom

1. Sach:

o "The Five Dysfunctions of a Team: A Leadership Fable" - Patrick
Lencioni

o "Teamwork and Team Building: A Practical Guide for Managers and
Leaders'' - Michael A. West
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7.4,

o "The Wisdom of Teams: Creating the High-Performance Organization' -
Jon R. Katzenbach va Douglas K. Smith

. Bai bao va nghién ciru:

o "Effective Teamwork: Practical Lessons from Organizational Research" —
Organizational Psychology Review

o "The Impact of Team Dynamics on Organizational Performance" — Journal of
Business Research

. Tai liéu truc tuyén:

o Team Performance Management

o Harvard Business Review - Teamwork

Tai liéu chung

. Sach:

o "Soft Skills: The software developer's life manual" - John Sonmez (cho k¥
ning mém, bao gdm k¥ ning lam viéc nhém va quén ly thoi gian)

o "The 7 Habits of Highly Effective People" - Stephen R. Covey (cho k¥ ning
quan ly thoi gian va tu duy phan bién)

. Bai bao va nghién ciru:

o "Developing Soft Skills for the 21st Century" — Educational Research Journal

o "The Role of Soft Skills in Academic and Professional Success" — Journal of
Career Assessment

A eogra A
. Tai liéu true tuyén:

o Coursera - Critical Thinking

o LinkedIn Learning - Time Management
o edX - Teamwork Skills

Dong Nai, ngay 44 thang § nim 2024

Phé Vién truéng Ngudi bien soan

Vién SDH va PTNH
g
/

Ths. Thai Thanh Thanh Tram PGS.TS. th}m Vin Song



MIEN DONE

 BOGIAODUCVADAOTAO
TRUONG DAI HOC CONG NGHE MIEN DONG
MIT UNIVERSITY VIETNAM

Dia chi: Quéc 10 1A, KP Tran Hung Dao, Thi trAn Diu Gidy, Huyén

1.

mwn&"{ﬁ&%ﬁﬁ"““ Théng Nhét, tinh Dng Nai, Viét Nam.
Dién thoai: (02513) 772 668 Tax code: 3602501753
Website: www.mit.vn Fanpage: fb.com/mituniversity
PE CUONG CHI TIET

HOC PHAN: KY NANG TRUYEN PAT, GIAO TIEP, UNG XU

THONG TIN CHUNG

Tén hoc phan (tiéng Viét): KY NANG TRUYEN DAT, GIAO TIEP, UNG XU
Tén hoc phén (tiéng Anh): COMMUNICATION, PRESENTATION, AND

INTERPERSONAL SKILLS

M4i mén hoc:

Khoa/Bé moén phu trach: Vién Sau dai hgc va Pao tao ngin han
Giang vién phu trach chinh: PGS.TS. Pham Vin Song

Email: songpv(@mit.vn

S6 tin chi: 02

86 tiét: 30

Tinh chét cta hoc phan: Bit bude

Hoc phén tién quyét: Khéng

Céc yéu cau ctia hoe phin:  Sinh vién trang bi tai lidu hoc tip

Ngon ngit giang day: Tiéng Viét



2. MUC TIEU MON HOC

Hoc phi’in "K§ ning truyén dat, giao tiép, img xir" dwogc thiét ké nhim muyc tiéu trang bi cho
sinh vién cac k¥ ndng giao tiép, thuyét trinh, va tim viéc hiéu qua, can thiét cho sy nghiép va
cude séng hién dai. Qua d6, khoa hoc gitp sinh vién nang cao kha nang trng x1r linh hoat trong
cdc mbi quan hé x& hoi va chuyén nghiép, phat trién cac k§ ning thuyét trinh sang tao va
thuyét phuc, va chudn bi sén sang dé chinh phuc cac nha tuyén dung v&i hd so xin viée va
phong cach phong véan chuyén nghiép. Khoa hoc ciing nhdn manh viéc thuc hanh théng qua
céc tinh hubng gia dinh va du 4n nhém, gitip sinh vién ap dung kién thiic vao thuc tién mot
cach hiéu qua.

e Phit trién kha ning giao tiép va @ng xir: Sinh vién phat trién k§ ning giao tiép va xir
1y c4c tinh hudng trong cong viée.
o K§¥ ning thuyét trinh: Sinh vién phét trién k¥ nang thuyét trinh chuyén nghiép trong
hoc tip va trong cong viéc.
e Tim viéc va chinh phuc nha tuyén dung: Sinh vién c¢6 kha nang chinh phuc cic nha
tuyén dung tiép nhén vao cic vi tri thu nhap cao, phat trién ban than.
3. CHUAN PAU RA CUA HQC PHAN (LEARNING OUTCOMES)

Ma Ndi dung chuin dau ra
CBbR
G1 K¥ ning giao tiép va g xir
Gl.1 | Giao tiép 3 rang, hiéu qua trong nhiéu tinh hudng.
G1.2 | Ungxir pht hop va linh hoat trong mdi trudong da vin hoéa.
G1.3 | Quanly xung dot va giam cing thing trong giao tiép.
G2 K§ niing thuyét trinh
G2.1 | Thiét ké va trinh bay bai thuyét trinh chuyén nghiép.
G2.2 | St dung cong cu truyén théng hiéu qua.
G2.3 | Twong tac v6i khén gia va xir Iy phan hdi mét cch linh hoat.
G3 | Ky ning tim viéc va chinh phuc nha tuyén dung
G3.1 | Chuén bi hd so xin viéc chuyén nghiép.
G3.2 | Hiéu va ap dung k¥ thuit phong van higu qua.
G3.3 | Hiéu va dinh vi dugc kha ning cua ban than va xay dung va duy tri mang ludi
quan hé chuyén nghiép.

4. NOIDUNG HQC PHAN

‘Hinh thire"

va irng xir

I. K¥ niing giao tiép

Noi Dm_:g._. Tl:et I NQI dung ch; tiet o CDR _"_gi__ﬁng df._‘iﬁ
Gi6i thiéu khéa hoc, nguyén Thuyét  trinh,
1-2 £ v ad ; Gl.l £t
tac giao tiép co ban thao luédn
34 K§ thuat lang nghe va ngon GL1 Thuc hanh, tinh

ngit co thé. hudng gia dinh




Hinh thire

Ngi Dung Tiéf 2E1 'N@i:.ﬂung-chi fHete.ii 1. CbR
_ e oo giang day
Céc 18i tu duy phd bién, cach Thao luén nhém,
5-6 | nhén dién va khic phuc 15i tw | G1.2 phan tich case
duy. study
Ap dung tu duy phan bién vao Tinh huéng gia
7-8 | giai quyét van dé va phén tich | G1.3 dinh, bai tip
nghién ctru. nhém
Lam viéc nhém dé thao ludn Thye hanh, phan
" — " Gl.1, G1.2, |, .
9-10 | va phan bién cac quan diem, hoi
F O I Gl1.3
cung cap va nhén phan hoi.
11-12 C\au tric va thiét ke bai thuyét a1 T}Euyetn trinh,
trinh thao luin
13-14 Kyn thuét fruyen.dat va ngon | -, "l?huc lh?mh,phan
ngit co thé tich video
IL K§ niing thuyét Tuong téc voi khan gia, xir Iy Thye hanh, 8
) 15-16 A G2.3 £ Sh. st
trinh phan hoi huong gia d;%
i . v ol
Phén hoi vé bai thuyét trinh tr | G2.1, G2.2, | Phan hoi, bé.’L,tJ
17-18 | ., g " .
giang vién va ban hoc G2.3 nhém y
19:20 | Dy dn thuyét tinh cubi knsa | G2+ G22, | Durén cubl khéa
G2.3
2121 C‘huan b_1 ho.fcr Xin viéc - CV 32 W?rkshf)p, thao
va thu xin viéc luén nhom
K§ ning phong vén - Chuén bj Mo phong, thuc
23-24 va ciu hoi thuong gap G52 hanh
IIE K‘y nang s Pinh vi ban than, lya chon va Thao luén, phan
viéc va chinh phue | 2526 | ' .z T i G3.3 .
. z : tim hiéu noi lam viéc tich case study
nha tuyén dung
Xay dung mang ludi quan hé Workshop, thue
2758 chuyén nghiép - Networking 53:2 hanh
56.30 | Thue hanh phong vén - M6 | G3.1, G3.2, | M6 phéng, phéan
phong tinh hudng va nhin xét | G3.3 hoi




5. PHUONG PHAP GIANG DAY VA HQC TAP

Giang ly thuyét: Cung cdp kién thirc co ban va cac khai niém lién quan.

Thure hanh: Tép trung vao céc bai tap thuc hanh, tinh hudng thyc té va mo phéng.
Théo luén nhém: Khuyén khich sinh vién thao ludn va giai quyét tinh hudng.
Danh gia: Kiém tra va danh gia qua bai tip, du 4n nhém, va bai kiém tra/thwc hanh
cuoi khoa.

6. PANH GIA HQC PHAN

Piém danh gia qua trinh: 40% (tham gia 16p, bai tip, thao luin)
Diém danh gia cudi khéa: 60%

7. TAILIEU HQC TAP VA THAM KHAO

"Communication Skills Training' - James O'Rourke

Cung cép cac ky thudt va phwong phap co ban dén ning cao vé giao tiép trong méi
trudong chuyén nghiép va ca nhan.

"Presentation Zen: Simple Ideas on Presentation Design and Delivery" - Garr
Reynolds

Hudng dén thiét ké va thuc hién cac bai thuyét trinh sang tao va thuyét phuc, sir dung
cac nguyén tic thiét ké dd hoa va ky thuit truyén dat théng tin.

"Knock 'em Dead Job Interview: How to Turn Job Interviews Into Job Offers" -
Martin Yate

Cung cép chién luge va k§ nang dé chuin bi va thuc hién cdc cudc phong vén xin viée,
tr viée chudn bi hd so xin viée dén tra 11 cde cAu hoi phong véan khé.

"The Definitive Book of Body Language' - Barbara Pease & Allan Pease

Giai thich cach ngdn ngit co thé anh hudng dén giao tiép va cach sir dung n6 dé cai
thién k¥ ning giao tiép ca nhén.

Dong Nai, ngay 44 thang § nam 2024
Pho Vién truéng Nguwoi bién soan
Vién SPH va DPTNH
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BO GIAODUC VADAOTAO
TRUONG DAI HQC CONG NGHE MIEN PONG
MIT UNIVERSITY VIETNAM

Dia chi: Qufic 16 1A, KP Tran Hung Dao, Thi trdn Dau Gidy, Huyén

MIEN DONG : ' ‘
R s LonY Théng Nhat, tinh Dong Nai, Viét Nam.
Dién thoai: (02513) 772 668 Tax code: 3602501 753
Website: www.mit.vn Fanpage: fb.com/mituniversity
DE CUONG CHI TIET

1.

HQC PHAN: KY NANG POI MOI SANG TAO VA KHOI NGHIEP

THONG TIN CHUNG

Tén hoc phéan (tiéng Viét): KY NANG POI MOI SANG TAO VA KHOI NGHIEP

Tén hoc phan (tiéng Anh): INNOVATION AND ENTREPRENEURSHIP

Ma3a mo6n hoc:

Khoa/B9 mén phu trach: Vién Sau dai hoc va Pao tao ngin han

Giang vién phu trach chinh: PGS.TS. Pham Vin Song

Email: songpv(@mit.vn
S6 tin chi: 02

S tiét: 30

Tinh chét ctia hoc ph?m: Bit budc

Hoc phén tién quyét: Khoéng

Céc yéu cu ctia hoc phan:  Sinh vién trang bj tai liéu hoc tap.

Ngon ngit giang day:

Tiéng Viét



2. MUC TIEU MON HOQC

Hoc phin "K¥ ning dbi moi sang tao va khai nghiép" duoc thiét ké nham muc tidu trang bi
cho sinh vién cac kién thirc nén tang vé ddi mdi sang tao, tinh than khéi nghiép, khoi
nghiép, khoi sy kinh doanh, tir d6 néng cao nhén thirc ctia sinh vién va hinh thanh tu duy
ding dén trong lua chon nghé nghiép va sang tao gié tri. Khoa hoc gitp sinh vién quan tdm
dén khéi nghiép va mong mudn khéi nghiép cé nhiing chuén bi trude vé tu duy va ngudn
luc cin c6 dé chu dong trong qua trinh khéi sy kinh doanh séng tao.
e DA4i méi sang tao: Phat trién k¥ ning tu duy séng tao, khdi nghiép va quén ly du én.
e Khéi nghiép: Cung cép cho sinh vién kién thirc, k§ ning, cong cu co dé xiy dung
cée v twdng khoi nghiép, phat trién du 4n khoi nghiép dya trén nhiing thé manh cua
béan than va quan sat nhu céu thi trudng.

3. CHUANDAU RA CUA HQC PHAN (LEARNING OUTCOMES)

Ma Noi dung chuin diu ra
CBR

G1 K§ ning tu duy sang tao
G1.1 | Hiéu va trinh bay dugc cac khai niém co ban vé d6i mai sang tao va khoi
nghiép.

G1.2 | Ap dung dugc cic phuong phép tu duy séng tao vao giai quyét vin dé.

G2 Khdi nghiép

G2.1 | Xay dung va pht trién y tréng kinh doanh kha thi.

G2.2 | Phan tich va danh gia céc rao can va co hdi trong qua trinh khoi nghiép.

G2.3 | Lap ké hoach kinh doanh va quan ly du an khoi nghiép hiéu qua.

G2.4 | Thuc hanh cac k¥ ning thuyét trinh, goi von va xiy dung mang luéi kinh
doanh. '

4. NOIDUNG HQC PHAN

Noi Dung Tiét Noi dung chi tiét CPR H-'Tnh thire

; giang day
- Thuyét  trinh,

12 [Khai niém vé d6i mdi sang tao Gl.1 A
6i méi sa thao luén
I. Doi moi sang tao
3.4 | Tu duy sang tao, cac chpdd | g1 1 Thﬁu}’ét trinh, thao
tu duy sang tao, cac rao can luéin




Noi dung chi tiét

Hinh thire

doanh va goi vén

As -X :
Noi Dung Tiet . CbR . gidng day
; ) Thuyét trinh,
s¢ | CAcphmongphaptneduy |47 thao lugn
sang tao
Ap dung dugc céc phuong Tinh hubng gia
7-8 | phép tu duy sdng tao vao giai | G1.2 dinh, bai tip
quyét vén dé. nhom
Kich thich va trau déi tu duy GLl Gl2 Thuc hanh, phan
9-10 | sang tao (Lam viéc nhém dé =T
thao ludn va phan bién céc
quan diém, cung cép va nhén
phén héi)
i s A 3
11-12 Khai sy kinh doanh Go.1 ThuyetA trinh,
thao luén
13-14 Chuan bi cho khdi su kinh a1 'l:ht_rc !mnh, phan
doanh tich video
1. Khdi nghigp 15-16 Céc bude khoi sy kinh doanh .1 T'h}:rc ha.r}h,ltmh g
hudng gia dinh
Khdéi nghiép dbi méi sang tao | G2.1 Phan hfﬁi, bai tap
17-18 ;
nhom T
16530 | “Thio lun, Wip kb ioachkin | 021> 524 |Fhandieh, thie
G2.3 hanh
doanh
AT . .. .| G2.1,G2.2, |Du éan cudikhéa
20-30 | Thyc hanh trinh bay du 4n kinh G2.3.G2.4




5. PHUONG PHAP GIANG DAY VA HQC TAP

Gidng ly thuyét: Cung cAp kién thirc co ban va cic khai niém lién quan.

Thuwe hanh: Tép trung vao cac bai tap thuc hanh, tinh hudng thyc t& vi mo phong.
Thao luin nhém: Khuyén khich sinh vién thao luan, duara cic cic phuong én.

Panh gia: Kiém tra va danh gid qua bai tip, dw 4n nhom cubi khoa.
6. PANH GIA HQC PHAN

- Diém d4nh gi4 qua trinh: 40% (tham gia 16p, bai tip, thdo luan)

- Diém danh gia cubi khoa: 60%

7. TAILIEU HQC TAP VA THAM KHAO

¢ Tailiéu hoc tap chinh

- Tailiéu hwéng din doi mdi sdng tgo va khdi nghiép danh cho sinh vién (2018): Day
1a tai liéu chinh thirc thudc D& an 1665 v& “Hb trg Hoc sinh, Sinh vién Khdi nghiép
dén nam 2025”, cung cép cac kién thirc nén tang vé ddi méi sang tao, tinh thin khoi
nghiép, va cic k§ ning can thiét dé phat trién dy 4n khoi nghiép.

- "Dbi méi sing tao va khéi nghiép: Cdc bai hoc thuc tién tie Vigt Nam" - Nguyén
Thanh Liém

- "K§j ning khdi nghiép danh cho sinh vién" - Pham Ngoc Tuin

¢ Tailiéu tham khao

- The Lean Startup: How Today's Entrepreneurs Use Continuous Innovation to
Create Radically Successful Businesses - Eric Ries

- Creative Confidence: Unleashing the Creative Potential Within Us All - Tom Kelley,
David Kelley

- Business Model Generation: A Handbook for Visionaries, Game Changers, and
Challengers - Alexander Osterwalder, Yves Pigneur

- Design Thinking for Entrepreneurs and Small Businesses - Beverly Rudkin Ingle

Déng Nai, ngay #thing 8 ndm 2024

Pho Vién truémg Ngwdoi bién soan

Vién SDH va PTNH
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