BO GIAO DUC VA PAO TAO

TRUONG PAI HOC CONG NGHE MIEN PONG

Pong Nai, nay 30 thang 10 nam 2021
QUY TRINH CHAM THI KET THUC HQC PHAN

MUC PiCH

Quy trinh nay nhiam thdng nhit cach thic thuc hién cdng tac cham thi tai truong Dai
hoc Cong Nghé Mién Pong.

PHAM VI AP DUNG

Quy trinh nay c6 lién quan dén céc ca nhan, don vi sau day:

Phong Khao thi — Bam bao chat lwong (Phong KT-PBCL);

Cac Khoa, giang vién b6 mon.

TAI LIEU THAM KHAO

Cian ctr Quyét dinh s6 103/QD-DHCNMP ngay 01 thang 7 nam 2021 cua Hiéu
truong Truong Pai hoc Cong nghé Mién Pong vé viéc ban hanh quy ché dao tao
trinh do dai hoc theo tin chi;

Cin ci Quyét dinh s6 153/QD-PHCNMP ngay 21 thang 10 nam 2021 cua Hiéu
truong Truong Pai hoc Cong nghé Mién Pong vé viéc ban hanh Quy dinh vé to
chie thi két thic hoc phan.

NOI DUNG

Bai thi tw luan

. A . A PON VI THUC | THOI GIAN
BUOC | NOI DUNG CONG VIEC HIEN THUC HIEN
Xir ly phach
- Sau mdi budi thi, Phong KT-
PBCL danh phach, cit phach,
niém phong tai bai thi, chuyén
tai bai thi 1én phong cham thi. Sau khi thi
1 - Pau phach dugc niém phong Phong KT-DBCL | cham nhét 03
can than va bao quan tai Phong ngay
KT-bBCL. Tuai phéch chi
dugc mo véi sy chiung kién
cua lanh dao Phong KT-
DBCL.
Phén cong can b cham thi _
Khoa phan coéng can bd chim Sflu khlxthi
2 thi (CBChT). Khoa cham n‘hat 05
ngay




BUOC

NQI DUNG CONG VIEC

PON VI THUC
HIEN

THOI GIAN
THUC HIEN

Ban giao tui bai thi

Phong KT-BBCL ban giao tui
bai thi da duoc roc phach va
niém phong cho can b chim
thi (CBChT). Khi giao nhan
bai thi gita CBChT véi can bd
nghi¢p vu cua Phong KT-
PBCL phai duoc kiém tra day
du vé sb lugng va hién trang
tui bai thi. CBChT ky nhén tai
bai thi vao s6 cham thi.

Phong KT-bBCL,
CBChT

Sau khi hoan
thanh buc:rc 2
cham nhat 3

ngay

Cham bai thi

- Hai CBChT tién hanh chim
thi tai phong cham thi.

- Hai CBChT cham doc lap,
sau d6 théng nhat diém dé ghi
vao bai thi va bang diém thi
theo phach. Piém thi duoc 1am
tron mot chit sé sau ddu thap
phan (Vi du: 5,25 lam tron lén
5,3).

- Truong hop hai CBChT
khong thong nhat duoc diém
chdm thi CBChT trinh Truong
Khoa hodc Truéng Bo
mon/Giam dbc chuong trinh
quyét dinh.

- CBChT phai thuc hién cham
chi tiét (cham diém thanh
phadn) trén bai, day du chir ky
va ghi rd ho tén trén tit ca cac
to gidy thi, khoa phan trong
trén bai va phan cubi bai.

- CBChT ghi diém thi vao
danh sach bang diém thi theo
phach.

CBChT

Sau khi hoan
thanh budc 3




BUOC

NQI DUNG CONG VIEC

PON VI THUC
HIEN

THOI GIAN
THUC HIEN

Ban giao bai thi di chim

- CBChT ban giao tii bai thi
dd chdm cho Phong KT-
DBCL.

- Phong KT-DBCL kiém tra
bang diém thi theo phéch,
kiém tra ting bai thi di ghi
diém, du chir ky va tén cua
CBCHhT trén bai thi.

- CBChT ky tén tra bai vao so
cham thi.

Phong KT-bBCL,
CBChT

Sau khi hoan
thanh budc 4

Nhap diém thi

Phong KT-DBCL chuyén bai
thi di chdm tir phong cham
xudng phong KT-DBCL, rap
phach, ghi diém thi vao danh
sach thi (bang diém thi) va
nhap diém lén phan mém quan
1y hoc vu theo quy trinh nhéap
dieém.

Phong KT-BBCL

Sau khi hoan
thanh budc 5
va trong vong
14 ngay ké tur
ngay thi

Bai thi trac nghiém

BUOC

NOQI DUNG CONG VIEC

PON VI THUC
HIEN

THOI GIAN
THUC HIEN

Ban giao tui bai thi

Phong KT-BDBCL ban giao thi
bai thi dd dugc niém phong
cho can bdo cham tri tric
nghiém. Khi giao nhéan bai thi
gita CBChT v61 céan bd
nghiép vu cua Phong KT-
PBCL phai duoc kiém tra day
da vé s6 luong va hién trang
tUi bai thi. CBChT ky nhan thi
bai thi vao s chim thi.

Phong KT-bBCL,
CBChT

Sau khi thi
chdm nhat 5

ngay

Cham bai thi

CBChT scan bai thi, nhap dép
an, tai 1én phan mém cham thi
tric nghiém, hau kiém lai bai
thi va in bang diém thi.

CBChT

Sau khi hoan
thanh budc 1




. ) A _ PON VI THUC | THOI GIAN
BUOGC | NOI DUNG CONG VIEC HIEN THUC HIEN
Ban giao bai thi di chim
- CBChT ban giao tai bai thi
kém bang diém thi cho Phong
KT-DBCL. R
3 |- Phong KT-BBCL kiém tra | Phong KT-PBCL, ;aaihﬁ@:gan
bang diém thi va sé luong bai CBChT
thi.
- CBChT ky tén tra bai vao sb
cham thi.
Nhap diém thi
Phong KT-BBCL chuyén bai
thi da chdm tir phong chim sau khi hoan
xuéng phong KT-DBCL, ghi thanh budc 3
4 |diém thi vao danh sach thi | Phong KT-DBCL |va trong vong

(bang diém thi) va nhap diém
lén phan mém quéan 1y hoc vu
theo quy trinh nhap diém.

14 ngay ké tu
ngay thi




V. SODPOLUU TRINH
1. Bai thi tu luan

Bit dau

Phong KT-DBCL roc phach, niém phong tui bai thi
va ti phach, chuyén tdi bai thi 1én phong chdm thi

A 4

Khoa phan cong CBChT

v

Phong KT-BBCL ban giao tui bai thi cho CBChT

v

CBChT cham thi

'

CBChT ban giao tai bai thi d& chim cho Phong
KT-DBCL, ky tén tra bai vao s6 chim thi

A 4

Phong KT-BBCL ghi diém thi vao danh sach thi
(bang diém thi) va nhap diém I&én phan mém




2. Bai thi trac nghiém

Phong KT-DBCL ban giao tai bai thi cho CBChT

v

CBChT cham thi

'

CBChT ban giao tui bai thi di cham vé Phong KT-
DPBCL, ky tén tra bai vao s6 cham thi

Phong KT-DBCL ghi diém thi vao danh sach thi
(bang diém thi) va nhap diém 1én phan mém

PGS.TS. Pham Van Song



