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I. NHUNG QUY PINH CHUNG

1. Pham vi va ddi twong sir dung:

a. Pham vi: Ap dung cho Phong mdy vi tinh (goi tt 1a Phong mdy) tai Truong Pai hoc
Cong nghé Mién Péng.
b. Déi tuong:
- Quy dinh ndy &p dung cho tit c4 c4c don vi, c4 nhan c6 lién quan dén hoat dong tai
Phong may cta Trudng Pai hoc Cong nghé Mién Péng. Riéng dbi véi cac don vi,
ca nhan ngoai trudong khi ¢6 nhu ciu sir dung phai duge su ddng ¥ cua Ban Gidm ’\ N
hiéu.
2. Muc dich:

Phong méy 13 noi t§ chtrc moi hoat dong thuc hanh, thuc tip va giang day; phuc

vu cong tac dao tao va cdc cong viée khéc lién quan dén hoat dong do tao cia Nha

truong.

II. QUY PINH CU THE

1. Péi véi Phong Cong nghé thong tin - Co s& vit chit

Chiu trach nhiém bao quéan toan b tai san trong Phong may.

Dbam bao mdy tinh va chuong trinh trén may tinh hoat déng 6n dinh. Khéc phuc kip
thoi néu c6 sy ¢b hu hoéng, trudmg hop khong khic phuc dugce kip thoi phai bao ngay
cho Ban Giam hi¢u dé tién hanh sira chira.

Chiu trach nhiém huéng dan, tap huén cac gidng vién st dung céc trang thiét bj trong
phong méy vi tinh va hd trg k§ thuét khi gidng vién cin.

M¢ cira ban giao phong may cho giang vién va déng phong may khi gidng vién két
thuc giang day. Phong méy chi dugc mé khi c6 lich gidng day, lich thi ho#c lich

muong Phong may di duoc cép thdm quyén phé duyét.
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C6 trach nhiém nhic nhd ngudi thye hanh chip hanh ndi quy trong Phong may.
Pam bao vé€ sinh, canh quan khu vyc Phong may, ddm bao v¢ sinh thiét bi trong
Phong may.

C6 trach nhiém nhic nhd nguoi thue hanh chip hanh ndi quy trong Phong mady.

Co6 trach nhi€ém bao quan tai san trong Phong may, kiém tra va chiu trach nhiém déng

mé& cra, tit tit ca céc thiét bi dién sau mdi budi hoc va thi xong.

. Poi voi cac don vi thuge Trudng

Céc don vi chi st dung phong mdy vi tinh vao muc dich gidng day, 1am bai thi, cac
hoat dong chuyén mén va nghién ctiru khoa hoc, khong dugce sir dung vao cac muc
dich cé4 nhan.

Phong Dao tao dai hoc - Nghién ctru khoa hoc, Phong Khao thi - Dam béo chét luong
cAn trao dbi va thdng nhit v6i Phong Cong nghé thong tin - Co s vat chit vé lich
stt dung Phong may trude khi cong bd thoi khoa bidu giang day va lich thi tai Phong
mady cho giang vién, sinh vién va hoc vién.

Céc don vi cAn st dung Phong méy phai giri dé xuét str dung vé& Phong Cong nghé

thong tin - Co s& vat chét trude 05 ngdy 1am viée.

. Doi véi gidng vién

Chi duoc gidng day tai Phong mdy theo lich ciia Phong Dao tao dai hoc — Nghién
ctru khoa hoc, Vién Sau dai hoc va Pao tao ngén han.

Ngay dau mbi budi hoc phai nhéc nhé cho sinh vién, hoc vién tuan thu ndi quy Phong
may.

Phai c¢6 trach nhiém bao quan tai san chung, tiét kiém dién.

Khi c6 su c¢b k¥ thuit thong bio ngay véi Phong Cong nghé thong tin — Co s& vit
chét kip thoi khic phuc.

Co6 mit thuong xuyén tai Phong may trong gio hoc. Chiu trich nhiém vé thiét bi
phong may trong subt thoi gian giang day.

Khoéng duoc bé phong may di 1am viéc riéng. Trong trudng hop can phai nghi do
mot 1y do nao d6 phai thong bao cho k¥ thuit vién dé tiép quan Phong may.

Chiu trach nhiém vé béo vé tai san, kiém tra ctra, cdc thiét bi an toan tru6e khi roi
Phong may.

Khi ¢6 su ¢b k¥ thuat xin thong bdo ngay v6i nhan vién k¥ thuét phu trach phong
maéy dé kip thoi khéc phuc.



4. Doi véi sinh vién, hoc vién

Chi dugc vao phong mdy vi tinh khi ¢6 mit cia giang vién huéng din. Trong Phong
mdy phai tuéin theo sy quén ly, huéng din cla giang vién hoic k§ thuat vién;

Phai di hoc ding gid, ding lich.

Mang thé sinh vién khi vao phong may.

Khéng dugce tw y di chuyén hoic thay dbi bat ky thiét bi ndo trong Phong may.
Khong dugc phép dua vao phong méy cic thiét bj may tinh nhu CPU, RAM, chudt,
ban phim, bang mach chinh, man hinh, § dia cc loai céc thiét bi dung dé thao lép
may tinh.

Phai ¢6 trach nhiém bao quan tai san chung, tiét kiém dién.

Khong dugc phép tu ¥ thdo 1p méy, phich dién, 8 dién, cai dit cdc phin mém, dit

lai cac thong sb k¥ thudt cia mdy tinh; trudng hop c6 nhu ciu phai dugc su dong y

va c6 sy hudéng din, gidm sat ciia k§ thudt vién.
Khong dugc c6 y sao chép, sira doi, pha hoai cic tip tin va dit lidu trén may ]
thudc pham vi ca nhan.

Khong dugc thay dbi, tu y cai gt thém céc chuong trinh, phén mém, can thi 3

phdn ciimg va phdm mém cai dit sin.
Khong dugce choi game, chét, nghe nhac, xem phim va céc hoat dong mang tinh giai
tri trong Phong may.

Khong dugc truy cap vao cic dia chi web ma luat phap Viét Nam cAm nhu céac trang
phéan dong, khi€u dam, kich dong bao luc....

Khong mang vit d& chay, nd vao phong may.

Khéng dugc hut thude, ubng nuée, an qua banh, keo cao su, virt ric trong Phong
may.

Trude khi ra vé phai tit may, xép chudt ban phim va ghé cho ngin nap.

III. XU LY VI PHAM

Néu giang vién, k¥ thudt vién sai pham hodc dé xay ra sai pham thi bi xt Iy ky lu4t
theo quy dinh ctia Nha truong va luit phép.

Néu sinh vién, hoc vién vi pham s& bi dinh chi quyén sir dung Phong méy, boi thudng
thiét hai va truy ctru trach nhiém v& mét phap ludt (ddng thdi c6 thé bi dinh chi hoiic
bude thoi hoc).

Nguoi dung phai bbdi thuong bing tién mit c6 gia tri twrong duong gia trj trang thiét

bi, tai s&n bi hu hong, that lac trong qua trinh sir dung.



- TAt ca céc trudng hop vi pham ndi quy nay déu duge 1ap bién ban, bao cdo Ban giam

hiéu truong xem xét va xur ly.
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